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561505 Seat No. ______

Third Year B. A. Examination
April / May – 2003

DTP & Drafting : Paper - XI
(Vocational)

Time : 3 Hours] [Total Marks : 25

1 (±) Window ±Î"’flıÀŸ√ ÏÁVÀ‹‹Î_ Accessories Œ˘SÕfl‹Î_ ¿¥ ¿¥ 3

Á‰·÷˘ Ωı‰Î ‹‚ı »ı ? …HÎÎ‰Ì √‹ı ÷ı ±ı¿ Á‰·÷ Á‹Ω‰˘.

(⁄) DOS ±fiı Window ±Î"’flıÀŸ√ ÏÁVÀ‹ ‰E«ı ¤ıÿ V’WÀ ¿fl˘. 2

±◊‰Î

1 (±) START MENU Ï‰Âı Á‹…^÷Ì ±Î’˘. 3

(⁄) fiÌ«ıfiÎ ’ÿ Á‹Ω‰˘ — 2

(1) ICON

(2) TASK BAR

(3) FOLDER.

2 (±) MS-Word‹Î_ Insert Menu Ï‰Âı Á‹Ω‰˘. 3

(⁄) fiÌ«ıfiÎ Ï‰‘Îfi ¬flÎ_ »ı ¿ı ¬˘ÀÎ_ ÷ı …HÎÎ‰˘ — 2

(1) MS-Word‹Î_◊Ì ⁄ËÎfl fiÌ¿‚Ì …‰Î ‹ÎÀı Quit ¿‹ÎLÕ

‰’flÎ› »ı.

(2) Add / Remove Á‰·÷ Ï‰LÕ˘fiÎ Control Panel Œ˘SÕfl‹Î_

Ωı‰Î ‹‚ı »ı.

(3) MS-Word‹Î_ ±ı¿ ÁÎ◊ı ±ı¿ … ŒÎ¥· ¬˘·Ì Â¿Î› »ı.

(4) MS-Word ÁÎ"NÀ‰ıfl MS-Officefi˘ … ±ı¿ ¤Î√ »ı.

±◊‰Î



2 (±) Page Maker‹Î_ Character Specifications‹Î_ Ωı‰Î ‹‚÷Î 3

Ï‰¿S’˘ Á‹Ω‰˘.

(⁄) MS-Word‹Î_ View Menu‹Î_ ¿ıÀ·Î_ ≠¿ÎflfiÎ_ View Ωı‰Î 2

‹‚ı »ı ? ¿›Î ¿›Î ?

3 (±) MS-Word‹Î_ Table Menu Á‹Ω‰˘. 3

(⁄) Page Maker‹Î_ Cut, Copy, Paste Ï‰¿S’ Á‹Ω‰˘. 2

±◊‰Î

3 (±) Page Maker‹Î_ Preferences ¿‹ÎLÕ ? Á‹Ω‰˘. 3

(⁄) AutoCadfiÌ µ’›˘Ï√÷Î Ï‰Âı Á‹Ω‰˘. 2

4 (±) fiÌ«ıfiÎ Autocad ’ÿ Á‹Ω‰˘ — 3

(1) Mirror

(2) Zoom

(3) Trim.

(⁄) AutoCad ‹Î_ Linefiı 5 ±ı¿‹fiÎ Áfl¬Î ±_÷flı Copy ¿fl‰Î 2

‹ÎÀıfi˘ ¿‹ÎLÕ ·¬˘.

±◊‰Î

4 (±) ’ı… ‹ı¿fl‹Î_ Tool Bar Ï‰Âı Á‹Ω‰˘. 2

(⁄) DTPfi˘ ±Î‘Ïfi¿ Ï≠„LÀo√‹Î_ ŒÎ‚˘ Á‹Ω‰˘. 3

5 (±) MS-Word ‹Î_ Mail Mearge Ï‰Âı µÿÎËflHÎ ÁÏË÷ Á‹…^÷Ì ±Î’˘. 3

(⁄) Word Ped Ï‰Âı À>_¿‹Î_ Á‹Ω‰˘. 2

±◊‰Î

5 (±) Page Maker‹Î_ Dropcap ±fiı Word Art Á‹Ω‰˘. 3

(⁄) MS-Word ‰Î’fl‰ÎfiÎ ŒÎ›ÿÎ …HÎÎ‰˘. 2
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ENGLISH VERSION

1 (a) Which facalities available in Accessories folder 3
of Window ? Explain any one of them.

(b) Explain difference between DOS and Window 2
operating system.

OR

1 (a) Explain START MENU. 2

(b) Explain following : 3

(1) ICON

(2) TASK BAR

(3) FOLDER

2 (a) Explain Insert Menu in MS-Word. 3

(b) State that following statements are True or False : 2

(1) Quit command is used to leave MS-Word

(2) Add / Remove facility is available in Control Panel

(3) One can open more than one file at a time in
MS-Word

(4) MS-Word is a part of MS-Office.

OR

2 (a) Explain available in Character Specifications of 3
Page Maker.

(b) How many views are there in MS-Word's View Menu ? 2
Name them.

3 (a) Explain Table Menu of MS-Word. 3

(b) Explain Cut, Copy, Paste in Page Maker. 2

OR
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3 (a) Explain Preferences command in Page Maker. 3

(b) Explain uses of AutoCad. 2

4 (a) Explain following in Autocad : 3

(1) Mirror

(2) Zoom

(3) Trim.

(b) Write a command to copy a line at equal distance 2
of 5 unit in AutoCad.

OR

4 (a) Explain Tool Bar in Page Maker. 2

(b) Discuss – "Uses of DTP in Morden Printing". 3

5 (a) Explain Mail Merge in Word with example. 3

(b) Explain Word Ped in Window. 2

OR

5 (a) Explain Drop Cad and Word Art in Page Maker. 3

(b) Explain Benefits of using MS–Word. 2

_____________
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