Seat NoO :

FC-15

Office Management & Secretarial Practice (Vocational)
Paper-l1 (Typewriting Theory)

Time : 1 Hour] [Total Marks : 25
Instructions: 1. Thisquestion paper containsthree questions.

2. Attempt all questions.
3. Figurestotheright indicatefull marks.

1. Mxk.zz XkEKhKEXh 1o rollikhika T <¥e, ikLkk VKPEK yLk skhVkPEK 8y/ok. (10)
ykssk
XkEAKDKExaakLke x [ {0z yLk MKEX {(kz rdp +¥k. x[ {Ukzlke xkEM FhakLk {n¥d Ik{ OB.

2. XKEA Fhike &%aik Wk e heik ckikekLke heikLk &wLk Fhk yLk ik heik xkEA Fhoklk {n¥d Ik{Odk. (10)
ylkak
XkEADKEXhLKe WKk [BY7e, Oadye yik fkaS rdp raskikakh 3.

3. XFLKA <3k (ok{ ik yF) : (05)

Y. peVx-fe ylk peVx +f
ok, xcb=h ckkh yLk Wikl ckkh

FC-15 1



