 Date : _______________
To,
The Registrar
Gujarat University, Ahmedabad - 380 009.
Subject :
Application for promotion as ____________ under the CAS.
For the Stage _______    

Employee Service Book No. : _______________

Dear Sir,
I forward herewith my application for promotion as __________________ under the Career Advancement Scheme (CAS), together with the required documents/enclosures. 
At present I am working as a ____________ in the Department of _______________, University School of ___________, Gujarat University since ________________.  
As per the PBAS and API norms, I am eligible for promotion under the CAS for the stage ____ to stage ____ for Grade Pay of Rs. _____________ from AGP of Rs. ___________. 

My due date of promotion is ___________.
Thanking you.
Yours sincerely,
Signature of the applicant
:
Name of the Applicant
:
Forwarded through 
(Signature of Director of the School)
         (Signature of Head of the Department)

Encl. : List of Supporting Documents

1)

2)

3)

Annexure - I
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Gujarat University,  Ahmedabad - 380 009, Gujarat, INDIA.

	PBAS Proforma for Promotion under CAS



Name (in BLOCK LETTERS)
:

Present Designation 


:

Address (Office) 


: 

Date of Appointment of

: 

Present Position with AGP
Eligible for promotion for 
:

With AGP
Due Date 
of promotion
:

Signature of Applicant
:

Forwarded through
Signature: 

Director of the School & Seal
Head of the Department & Seal 
Date  :

Place :                                          
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Gujarat University, Ahmedabad - 380 009, Gujarat, INDIA.
	PBAS Proforma for Promotion under CAS



PART A : GENERAL INFORMATION AND ACADEMIC BACKGROUND

1)
Name (in Block Letters) 


:
2)  
Father's Name / Mother's Name
:
3) 
Department 



:

4)
Current Designation & Grade Pay 
:

5)  
Date of Last Promotion 


:

6)  
Position and / or grade pay for 
:

which you are an applicant under CAS

7) 
Date of eligibility for promotion 
:

8) 
Date and Place of Birth 


:

9) 
Sex 





:  

10)
Marital Status 



: 

11)
Nationality 




:

12) 
Indicate whether you belong to 

         SC/ST/OBC/Open/PH category 
:

13)
Address for correspondence 

:

         (with PIN code) 

14)
Permanent Address (with PIN code)
:

Telephone No. 



:


Mobile No.       



:


Email ID          



:

15)
Academic and other qualifications  (attach relevant certificate/s)
	Examinations
	Name of the Board/ University
	Year of Passing
	Percentage of marks obtained
	Division/ Class/

Grade
	Subject

	SSC or equivalent
	
	
	
	
	

	HSC or equivalent
	
	
	
	
	

	Graduation

(Specify the name of the degree) 
	
	
	
	
	

	Post-graduation

(Specify the name of the degree) 
	
	
	
	
	

	Technical qualification, if any (specify)
	
	
	
	
	

	Professional qualification, if any (specify)
	
	
	
	
	

	Additional qualification, if any (specify)
	
	
	
	
	

	Eligibility test for Assistant Professor such as NET, SLET, etc. (specify)
	
	
	
	
	


16)
Research Degree(s) : (attach relevant certificate/s)
	Degrees
	Title of the Dissertation / Thesis
	Date of award
	University

	M.Phil.

	
	
	

	Ph.D./D.Phil.


	
	
	

	D.Sc./D.Litt.


	
	
	

	Other Post Doctoral Work (Specify)______
______________
	
	
	


17)
Appointments held prior to the Present Employment : 

(Attach relevant documents) 
	Name of Employer
	Designation
	Nature of Duties
	Date of
	Salary with Grade
	Reason of leaving

	
	
	
	Joining
	Leaving
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


18)
Post/s held after joining the University:
(Attachment relevant documents)
	Designation
	Department
	Date of Joining


	Salary with Grade Pay

	
	
	From
	To
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


19)
a) Period of teaching experience:
P.G. Classes (in years) :
________







U.G. Classes (in years) :
________

b) Industry experience
:        Level ___________ Years_______



c) Administrative experience :
Level____________Years_______

20)
Research Experience excluding years spent in 


M.Phil. / Ph.D. : (in years) 



:
______________
21)
Fields of Specialization under the Subject / Discipline

(a) ..

(b) ..

(c) ..

22)
Academic Staff College Orientation / Refresher Course attended :
	Serial No.
	Name of the Course / Summer School
	Place
	Duration (Weeks)
Specify Dates
	Sponsoring Agency

	1

	
	
	
	

	2

	
	
	
	

	3

	
	
	
	

	4

	
	
	
	

	5


	
	
	
	


PART B : ACADEMIC PERFORMANCE INDICATORS

Before filling out this part B, Please see detailed instructions of this PBAS proforma as given in :

(i) UGC 2010 Regulation; The Gazette of India, Sept 18, 2010; Part III, Sec 4 and

(ii) Second Amendment; The Gazette of India, July 24, 2013; Part III, Sec 4

Fill Part B for every year of your assessment period

Stage 1 to Stage 2 : AGP Rs.6,000 - to Rs.7,000/- : 4, 5, 6 yrs. or as the case may be
Stage 2 to Stage 3 : AGP Rs.7,000 - to Rs.8,000/- : 5 yrs. or as the case may be

Stage 3 to Stage 4 : AGP Rs.8,000 - to Rs.9,000/- : 3 yrs. or as the case may be

Stage 4 to Stage 5 : AGP Rs.9,000 - to Rs.10,000/- : 3 yrs. or as the case may be

Stage 5 to Stage 6 : AGP Rs.10,000 - to Rs.12,000/- : 10 yrs. or as the case may be

CATEGORY : I
TEACHING, LEARNING AND EVALUATION RELATED ACTIVITIES

	Category
I
	Nature of activity
	Notes
	Unit of assessment
	Score

	1A (i)
	Classroom teaching (including lectures, seminar)
	As per allocation
	Hours per academic year
	

	
	
	
	
	

	1A (ii)
	Classroom teaching (including lectures, seminar) in excess of UGC norms
	As per allocation
	Hours per academic year
	

	
	
	
	
	

	1A (iii)
	Classroom teaching (including lectures, seminar) preparation time
	Same as actual teaching hours as per attendance register
	Hours per academic year
	

	
	
	
	
	

	1B
	Tutorials and Practicals
	Actuals as per attendance register
	Hours per academic year
	

	
	
	
	
	

	1C
	Outside classroom interaction with students
	Max 0.5 of hours in 1A
	Hours per academic year
	

	
	
	
	
	

	Sub - Total 1 : Score = hours/10 (Max score 100)
Attach (i) Academic calendar (ii) Time table & (ii) Attendance Register
	

	2
	Research Supervision (including Master’s thesis)
(M. Phil. & Ph. D.)
	Max 1 hour per student per working week
	Hours per academic year
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Sub - Total 2 : Score = hours/10 (Max score = 30)
Attach details of Registered students for M. Phil & Ph. D. 
	

	3A
	Question paper setting, moderation and related work
	Actual hours
	Hours per academic year
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	3B
	Invigilation/supervision and related examination duties
	Actual hours
	Hours per academic year
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	3C
	Evaluation/assessment of answer scripts and assignments related to internal assessment, external and re evaluation
	Max 20 minutes per full script
	Hours per academic year
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Sub - Total 3 : Score = hours/10 (Max score = 20)
Attach copy of the examination appointment letters
	

	4A
	Teaching innovation including preparation of innovative course, use of innovative methodologies for teaching including bilingual/multilingual teaching
	Evidence to be provided. Scores to be finalized by the Screening committee
	Outstanding = 10

Very good = 7

Good = 5

Average = 3

Modest = 1
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	4B
	Preparation of new teaching learning material including translation, bridge material, study pack or similar additional resource for students
	Evidence to be provided. Scores to be finalized by the Screening committee
	Outstanding = 10

Very good = 7

Good = 5

Average = 3

Modest = 1
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	4C
	Use of anonymous students’ feedback on the quality of classroom teaching and students’ interaction
	Performa and summary feedback to be attached
	2 points per course

(max 10 points)
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Sub - Total 4 : Score (Max score = 30)
Attach evidences
	


CATEGORY : II

CO-CURRICULAR, EXTENSION, PROFESSIONAL DEVELOPMENT

RELATED ACTIVITIES

Please mention your contribution to any of the following :
	Category II
	Nature of activity
	Notes
	Unit of assessment
	Score

	5A
	Discipline related co-curricular activities (e.g. field work, study visit, student seminar, events, career counseling etc)
	Evidence to be provided. Scores to be finalized by the screening committee
	Outstanding = 10
Very good = 7

Good = 5

Average = 3

Modest = 1
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	5B


	Other co-curricular activities (Cultural, Sports, NSS, NCC etc)
	Evidence to be provided. Scores to be finalized by the screening committee
	Outstanding = 10
Very good = 7

Good = 5

Average = 3

Modest = 1
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	5C
	Extension and dissemination activities (public lectures, talks, seminars, popular writings not covered under III)
	Evidence to be provided. Scores to be finalized by the screening committee
	Outstanding = 10

Very good = 7

Good = 5

Average = 3

Modest = 1
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Sub - Total 5
	

	6A
	Administrative responsibility (including Dean, Principal, Chairperson, Convenor, Teacher-in-charge or similar duties that require regular office hours for its discharge)
	Actual hours spent
	Hours per academic year
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	6B
	Participation in Board of Studies, Academic and Administrative Committees
	Actual hours spent
	Hours per academic year
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Sub - Total 6 : Score = hours/10 (max score 30)
	

	7
	Overall contribution to the collective/corporate life of the institution (including 5, 6 and any other contribution)
	Evidence to be provided. Scores to be finalized by the screening committee
	Outstanding = 10

Very good = 7

Good = 5

Average = 3

Modest = 1
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Sub - Total 6 : Score
	


CATEGORY : III

RESEARCH, PUBLICATIONS AND ACADEMIC CONTRIBUTIONS

A)
Published Papers in Journals (Attach evidence of each publications)
	Sr. No.
	Title with Page nos.
Vol. No.

Year
	Journal
	ISSN / ISBN No.
	Whether peer reviewed.
Write

YES / NO

Write Impact factor, if any
	No. of
Co -authors
	Whether you are the main author / guide / mentor
	API Score

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	 
	
	
	
	
	
	
	


B)  (i)
 Articles / Chapters published in Books (Attach evidence of each publications)
	Sr. No.
	Title with page nos.
	Book Title, editor & publisher
	ISSN / ISBN No.
	Whether peer reviewed.

Write

YES / NO 
	No. of Co -authors
	Whether you are the main author
	API Score

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	


B)  (ii)  Full Papers in Conference Proceedings (Attach evidence of each publications)
	Sr. No.
	Title with page nos.
	Details of Conference Publication
	ISSN / ISBN No.
	No. of Co -authors
	Whether you are the main author
	API Score

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


B) (iii)
Book Published as single author or as editor (Attach evidence of each publications)
	Sr. No.
	Title with page nos.
	Type of Book & Authorship
	Publishers & ISSN / ISBN No.
	Whether peer reviewed 
	No. of Co -authors
	Whether you are the main author
	API Score

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	


C)  Ongoing and Completed Research Projects and Consultancies

C)  (i & ii)
Ongoing Projects / Consultancies (Attach evidences)


	Sr. No.
	Title 
	Agency
	Period
(From - To)
	Grant / Amount Mobilized 

(Rs. Lakh)
	API Score

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


C)  (iii & iv)  Completed Projects / Consultancies
(Attach evidences)
	Sr. No.
	Title 
	Agency
	Period
(From - To)
	Grant / Amount Mobilized 

(Rs. Lakh)
	Whether Policy document / patent as outcome
	API Score

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


D)
Research Guidance (Attach evidences)
	Sr. No.
	Name of the Student Enrolled
	Dissertation / Thesis Submitted
YES / NO
	Date of Degree awarded / Notification issued
	API Score

	M. Phil. or equivalent


	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Ph. D. or equivalent 


	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


E)  (i)
Training Courses, Teaching – Learning - Evaluation Technology Programmes, Faculty Development Programmes 

(not less than one week duration) 
(Attach evidences) (Maximum Score 30)
	Sr. No.
	Programme
	Duration with dates
(From - To)
	Organized by
	API Score

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


E)  (ii)  Papers presented in Conferences, Seminars, Workshops, Symposia 
(Attach evidences)

	Sr. No.
	Title of the Paper presented
	Title of Conference/ Seminar
with place and dates
	Organized by
	Whether international / national / state / regional / college or university level
	API Score

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


E) (iii) Invited Lectures and Chairmanships at national or International   
   Conference / Seminar, etc. 
(Attach evidences)

	Sr. No.
	Title of Lecture / Academic Session
	Title of Conference / Seminar etc
With place and dates
	Organized by
	Whether international/ national
	API Score

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


CATEGORY : IV
SUMMARY OF API SCORE 
Period : From________________ To ___________________
	Total API Score in Category I 
	Maximum

Score available
	API Scored



	1
	Sub-total 1
	100
	

	2
	Sub-total 2
	30
	

	3
	Sub-total 3
	20
	

	4
	Sub-total 4
	30
	

	Total API Score obtained in Category I  (Based on verifiable evidences)

For promotion, at least 100 from maximum of 180  score is required
	180
	

	Total API Score in Category II
	Maximum

Score available
	API Scored



	1
	Sub-total 5
	
	

	2
	Sub-total 6
	30
	

	3
	Sub-total 7
	
	

	Total API Score obtained in Category II  (Based on verifiable evidences)

For promotion, at least 20 from maximum of 70 score is required
	70
	

	Total API Score in Category I + Category II
	Maximum

Score available
	API Scored



	Minimum score required for promotion: 150 out of a total 250 from category I and II, at least 100 (from Maximum of 180) from category I and 20 (from maximum of 70) from category II. 
	250
	


	Total API Score in Category III

	Year
	Assessment Year
From _____ To ______
	API Score claimed
	Total API Score 

	
	
	A
	B
	C
	D
	E
	

	
	
	
	
	
	
	
	


FINAL and CONSOLIDATED SUMMARY OF API SCORE OBTAINED:
Stage 1 to Stage 2: AGP Rs.6000- to Rs.7000/- : 4, 5, 6 yrs or as the case may be

Stage 2 to Stage 3: AGP Rs.7000- to Rs.8000/- : 5 yrs or as the case may be

Stage 3 to Stage 4: AGP Rs.8000- to Rs.9000/- : 3 yrs or as the case may be

Stage 4 to Stage 5: AGP Rs.9000- to Rs.10000/- : 3 yrs or as the case may be

Stage 5 to Stage 6: Senior Professor : 10 yrs or as the case may be

	Summary of Total API Score obtained for Category I and II for entire assessment period

	Year
	Assessment Year
Date (From – To)
	Category I
	Category II
	Total API Score of Category I and II

	
	
	1
	2
	3
	4
	Total API Score
	5
	6
	7
	Total API Score
	

	1
	
	   
	   
	
	
	
	
	
	
	
	

	2
	
	
	
	
	
	
	
	
	
	
	

	3
	
	
	
	
	
	
	
	
	
	
	

	4
	
	
	
	
	
	
	
	
	
	
	

	5
	
	
	
	
	
	
	
	
	
	
	

	6
	
	
	
	
	
	
	
	
	
	
	

	7
	
	
	
	
	
	
	
	
	
	
	

	8
	
	
	
	
	
	
	
	
	
	
	

	9
	
	
	
	
	
	
	
	
	
	
	

	10
	
	
	
	
	
	
	
	
	
	
	

	
	Total API Score
	
	
	
	
	
	
	
	
	
	


	Summary of total API Score obtained for category III (A +B+C+D+E) 
Assessment Period: From ___________ - To __________

	Year
	Assessment Year
(From – To)
	API Score
	Total API Score 

	
	
	A
	B
	C
	D
	E
	

	1
	
	
	
	
	
	
	

	2
	
	
	
	
	
	
	

	3
	
	
	
	
	
	
	

	4
	
	
	
	
	
	
	

	5
	
	
	
	
	
	
	

	6
	
	
	
	
	
	
	

	7
	
	
	
	
	
	
	

	8
	
	
	
	
	
	
	

	9
	
	
	
	
	
	
	

	10
	
	
	
	
	
	
	

	Total API Score (S1)
	
	
	
	
	
	


	Category III
Period : From – To
	Score Claimed

(S1)
	Cap as % of API cumulative score in application
	Score claimed in subcategory after capping

(S2)
	Admissible Score

Minimum from (S1) and (S2)

	III(A)
	Research papers (Journals, etc)
	
	30
	
	

	III(B)
	Research publications (Books, etc)
	
	25
	
	

	III(C)
	Research Projects
	
	20
	
	

	III(D)
	Research Guidance
	
	10
	
	

	III(E)
	Training Courses and Conf/Seminar, etc
	
	15
	
	

	Total
	
	100
	
	


	
	Criteria
	Last Academic Year
	Total - API Score for Assessment Period
	Annual Average API Score for Assessment Period

	I
	Teaching, Learning and Evaluation related activities
	
	
	

	II
	Co-curricular, Extension, Professional development etc
	
	
	

	
	Total Category I + Category II
	
	
	

	III
	Research and Academic Contribution 
	
	
	


PART C : OTHER RELEVANT INFORMATION

Please give details of any other credential, significant contributions, awards received, etc., not mentioned earlier. 

	Sr. No.
	Details (Mention Year, value, etc., where relevant)

	
	

	
	

	
	


LIST OF ENCLOSURES:  
(Please attach, self-attested copies of certificates, sanction orders, papers, etc., wherever necessary)

1.

2.

3.

4.

5.

6.

7.

8.

9.

10.

11.

12.

13.

14.

15.

16.

17.

18.

19.

20…..

I certify that the information provided is correct as per records available with the department / University and/or documents enclosed along with the duly filled PBAS proforma.

Place:






(Signature of the faculty) 
Date:






Designation:

Signature of HOD with seal 

N.B. :
The individual PBAS proforma duly filled along with all enclosures, submitted for CAS promotions will be duly verified by the university/College as necessary and placed before the Screening-cum-Evaluation Committee or Selection Committee for assessment/ verification.

                                                                                                                                        Annexure - II
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Gujarat University, Ahmedabad 380 009, Gujarat, INDIA.

Name of Candidate: ______________________________________________________

Applied for the Promotion to ____________________ form ____________ 
Stage ___  to  Stage ____

Subject: ____________________ 

Department : _____________________

Major Publications for assessment by the Experts

(Five /Three self-attested copies each should be attached)

	Sr. No
	Title of the Paper / Book
	Name of the Journal / Publisher
	Edition/ Vol./ 

Page No.
	Date of its first Publication
	Name of

Co-Authors

	1
	
	
	
	
	

	2
	
	
	
	
	

	3
	
	
	
	
	

	4
	
	
	
	
	

	5
	
	
	
	
	


Date of Placement in Assistant Professor Stage - II / Lecturer (Senior Scale)
 : _______

(Please enclose documentary evidence regarding grant of Assistant Professor Stage - II / Lecturer (Senior Scale))

Note 1
:
Five best major publications for assessment in case of Professor.


Three best major publications for assessment in case of Associate Professor.
Note 2 :
An Associate Professor who wishes to be considered for Professor should submit five research papers/publications since the period that the teacher is placed in Stage 3. (i.e. which he/she had not submitted earlier for promotion as Reader/Associate Professor) for assessment by subject experts.   
  









Place : 

                       Signature of Candidate

Date  :
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